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BIC RESERVE FORM: PHOTOCOPIES 
Professor Name & Department Course Name & Number 

Semester and Year Number of Students 

Date of Request Professor’s Office  
Phone Number 

TERMS OF USE (check one)   
 

 2 hrs. in library ONLY (standard for faculty-supplied items) 
 24 hrs. 
 3 days (fines for this period are $5/day) 

 
• Each item needs to be enclosed in a three-ring binder 
• Only copyright-cleared materials may be accepted 
• The copyright compliance section of this from MUST be completed 

# of Copies Title Author(s) 
   

 
Copyright Compliance: 

1. Have you secured permission from the copyright owner to photocopy these items?  Yes  No 
OR 

2. Are the photocopies in compliance with the Fair Use provision of the Copyright Law?  Yes  No 
 
• Details on course reserves are available on the Faculty Resources section of our Web site located at: 

http://www.cox.smu.edu/intranet/bic/bicfac   
• Items will be removed from reserve status at the end of each semester 
• A new request form must be filled out for each semester 

______________________________________________ 
     (Signature of requesting professor) 

 


